JOINT REFERRAL COMMITTEE
TRANSACTION PROCESSING

Applicant Submits Complete
Information Package to JRC

@ — | Applicant Notified Information
Package Received

A\ 74

Review Package and Route to JRC
Members for Written Responses

!

Written Responses from JRC
Members

l

@ JRC Reviews Request > Denied |———>>| Notify Applicant

Approved File

l Closed

Open Streets:
Signs posted for
30 days

Request for Council Action i ] :
(Council Motion) ———>»| Denied [———>>| Letter to Applicant

Y
Approved

File
Canceled

Contact Letter to Applicant
with Requirements

Applicant Sends:
Nonrefundable Deposit
< Field Notes and Mylar Plat

Ownership Information

Utility Clearances
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Continued from

!
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Field Notes and Mylar Plat
Sent to Survey Section for
Approval

Field Notes and Mylar Plat
Approved

0090

l

Appraisals Ordered

!

Appraisals Prepared,
Received, and Reviewed

!

;! Offer Letter Sent

Within 30
Days

Balance of Consideration

v

Deposit Sent to
Controller's Office

—

Receive Acceptance

Sent to Controller's Office

Letter and Balance of
Consideration

!

Transmittal to Legal Department with
Draft of Request for Council Action
(Ordinance)

!

Dedication Deed Prepared by Legal
and Sent to Applicant for Execution

!

Executed Deed Received
from Applicant

l

Executed Deed to Legal Department

N
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Applicant Elects Not to
Conclude Transaction

!

Nonrefundable
Deposit Forfeited

File
Canceled
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\ /

Legal Department
Completes Ordinance

Approved Request for Council
Action Forwarded to Agenda
Director's Office (Ordinance)

\ 4

City Council Passes Ordinance

{

Certified Ordinance Received from City
Secretary's Office and Delivered to Applicant

Y

File Closed
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